PART 1001—EMPLOYEE
RESPONSIBILITIES AND CONDUCT

AUTHORITY: 5 U.S.C. 7301.

§1001.1 Cross-references to employee
ethical conduct standards and fi-
nancial disclosure regulations.

Directors and other employees of the
Inter-American  Foundation should
refer to the Standards of Ethical Con-
duct for Employees of the Executive
Branch at 5 CFR part 2635, the Inter-
American Foundation regulations at 5
CFR part 7301 which supplement the
executive branch standards, and the ex-
ecutive branch financial disclosure reg-
ulations at 5 CFR part 2634.
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§1002.1 Introduction.

(a) It is the policy of the Inter-Amer-
ican Foundation that information
about its operations, procedures, and
records be freely available to the pub-
lic in accordance with the provisions of
the Freedom of Information Act.

(b) The Foundation will make the
fullest possible disclosure of its infor-
mation and identifiable records con-
sistent with the provisions of this Act
and the regulations in this part.

§1002.2 Definitions.

As used in this part, the following
words have the meaning set forth
below:

Act. ““Act” means the Act of June 5,
1967, sometimes referred to as the

“Freedom of Information Act” or the
Public Information Section of the Ad-
ministrative Procedure Act, as amend-
ed, Pub. L. 90-23, 81 Stat. 54, and codi-
fied at 5 U.S.C. 552.

Foundation. ““Foundation’” means the
Inter-American Foundation.

President. ‘“‘President’” means
President of the Foundation.

Records. The word “‘records’ includes
all books, papers, or other documen-
tary materials made or received by the
Foundation in connection with the
transaction of its business which have
been preserved or are appropriate for
preservation by the Foundation as evi-
dence of the organization, functions,
policies, decisions, procedures, oper-
ations, or other activities, or because
of the informational value of data con-
tained therein. Library or other mate-
rial acquired and preserved solely for
reference or exhibition purposes, and
stocks of publications and processed
documents are not included within the
definition of the word ‘‘records.”

the

§1002.3 Access to Foundation records.

Any person desiring to have access to
Foundation records should call or
apply in person between the hours of 10
a.m. and 4 p.m. on weekdays (holidays
excluded) at the Foundation offices at
1515 Wilson Boulevard, Arlington, VA
22209. Requests for access should be
made to the Director, Administration
and Finance Division (A&F Director)
at the Foundation offices. If request is
made for copies of any record, the Of-
fice of A&F will assist the person mak-
ing such request in seeing that such
copies are provided according to the
rules in this part.

§1002.4 Written requests.

In order to facilitate the processing
of written requests, every petitioner
should:

(a) Address his request to:

Director, Administration and Finance Divi-
sion, Inter-American Foundation, Fifth
Floor, 1515 Wilson Boulevard, Arlington,
VA 22209.

(b) Identify the desired record by
name or brief description, or number,
and date, as applicable. The identifica-
tion should be specific enough so that a
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